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	ACQUISITIONS REQUEST FORM

Please check the catalogue before submitting a request.  Your item may be held or on order.

	Book details – this field MUST include Title, Author/Editor, Publisher, Edition, year, ISBN & price

	Suggested locations
	Berw
	Caulf
	Gipps
	HAL
	Law
	Matheson
	Pen
	Pharm
	Hospital - specify

	Required urgently
	YES
	NO
	For hold when catalogued please enter Monash ID
	

	
	Pick up hold from:
	

	Are you requesting an extra copy if held at your campus/hospital
	YES
	NO
	

	Are you requesting an extra copy if held at other campus/hospital
	YES
	NO
	

	Requested by
	
	Date
	

	Dept/School/Centre
	
	Campus/Hospital
	

	IF COURSE RELATED STUDENT READING PLEASE COMPLETE THE FOLLOWING

	SUBJECT CODE
	Prescribed
	
	Semester 1
	Year
	
	Reserve
	

	
	Recommended
	
	Semester 2
	Year
	
	Short Loan
	

	
	Supplementary
	
	
	
	
	Overnight
	

	Number of students enrolled
	Berwick
	Caulfield
	Clayton
	Gippsland
	Peninsula
	Hospital – please specify
	Pharmacy
	Off Campus
	Enhancement if any included

	
	
	
	
	
	
	
	
	
	

	Comments: may include recommended number of copies



	LIBRARY STAFF USE
	Fund/Department
	

	
	Berwick
	Caulfield
	Gippsland
	Hargrave-Andrew
	Law
	Matheson
	Peninsula
	Hospital please specify
	Pharmacy

	Copies already held at each site
	
	
	
	
	
	
	
	
	

	Copies to be ordered
	
	
	
	
	
	
	
	
	

	E-Book:
	YES
	NO
	Number of E-Book copies ordered:
	

	Library contact name
	
	Telephone ext
	

	Notes, including staff ID for Bookshop orders.
	


